
RECRUITER
USER GUIDE

Welcome to Jobnest! This guide will help recruiters create an account, post jobs, and 
manage applications step by step.



Step 1: Create an Account

1.  Visit the Jobnest website.
2.  Click on the 'Recruiters Login' button.
3.  Click on the 'Register' button.
4.  Enter your full name, mobile, email address,   
 and password.
5.  Click 'Register' to complete signup.

Step 2: Verify Your Mobile OTP & Log In

1.  Check the OTP sent to your mobile phone.
2.  Enter the 6-digit code to complete    
 veri�cation.



Step 3: Complete Company Pro�le

1.  Go to your Dashboard.
2.  Click 'My Information'.
3.  Add company description, logo, website,  
 and contact details.
4.  Save the information.

Step 4: Post a Job

1.  Click 'Create Vacancy'.
2.  Enter job title, description, requirements, 
 and salary.
3.  Select job category and location.
4.  Click 'Post Vacancy'.



Step 5: Manage Job Listings

1.  Go to 'Published Vacancy.

Step 6: View Applications

1.  Open the job listing.
2.  Click 'Received CVs.
3.  Review candidate pro�les and resumes.

For further assistance, please contact Jobnest Support.


